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Environmental Health and Safety

793 Marietta St.
Atlanta, Georgia 30318-0465 U.S.A.

phone 404-894-4635

fax 404-894-5042

Shipping Request Form

Title


Instructions:

· Complete this webform to select a drop off location (ES&T loading dock 11:00-11:30am Monday through Friday or schedule a time to drop off the material at EHS).

· Complete this form electronically, print it and deliver it along with other required paperwork, the material to be shipped in a secondary container, and dry ice (if needed).

· For more information regarding the shipping process and training, visit our website: www.ehs.gatech.edu/shipping
· If sample contains radioactive materials, please contact Radiation Safety (404-894-3600).
· An MTA number should be provided if applicable, visit our website for information on when one is needed.

Shipper’s Information:

	Name:
	     
	
	Department:
	     

	PI:
	     
	
	Phone Number:
	     

	Email:
	     
	
	MTA Number:
	      

	People Soft Number:
	     
	
	Doc. ID Number:
	     


Destination Information:

	Contact:
	     
	
	Company Name:
	     

	Address:
	     

	City/State/Zip Code/ Country (if outside US):
	     

	Phone Number:
	     
	
	Email:
	     


Package Details:

	Type of Shipment:
	 FORMCHECKBOX 
 Chemical      FORMCHECKBOX 
 Biological    

	Name of Material to be Shipped:
	     

	Amount per Sample:
	      g           mg           µg           plates
      L           mL          µL     Other:      

	Number of Containers to be Shipped:
	     

	Physical State:
	 FORMCHECKBOX 
 Solid       FORMCHECKBOX 
 Liquid      FORMCHECKBOX 
 Gas

	Temperature Requirements:
	 FORMCHECKBOX 
 Ambient       FORMCHECKBOX 
 Ice Pack       FORMCHECKBOX 
 Dry Ice    FORMCHECKBOX 
 Liquid Nitrogen

	Chemicals in Bio Sample?
	 FORMCHECKBOX 
 Yes*       FORMCHECKBOX 
 No      *If yes, specify:      

	Genetically Modified?
	 FORMCHECKBOX 
 Yes*       FORMCHECKBOX 
 No      *If yes, specify:      

	Infectious to: 
	 FORMCHECKBOX 
 Humans       FORMCHECKBOX 
 Animals       FORMCHECKBOX 
 Plants       FORMCHECKBOX 
 Non-Infectious

	CDC/USDA Permit Required?
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	Declared Shipment Value (US$):
	     


Shipping Services: All packages go by Fed Ex. Ship times are approximate. Import Permits may be required if international services are needed.
	Domestic:
	International:

	 FORMCHECKBOX 
 First Overnight (by 8 or 8:30 a.m.)

 FORMCHECKBOX 
 Priority overnight (by 10:30 a.m.)

 FORMCHECKBOX 
 Standard overnight (by 3 p.m.)

 FORMCHECKBOX 
 Fed Ex 2-day (2 days by 4:30 p.m.)

 FORMCHECKBOX 
 Fed Ex Express Service Saver (3 days by 4:30 p.m.)
	 FORMCHECKBOX 
 International Priority (1-3 days)

 FORMCHECKBOX 
 International Economy (2-5 days)

 FORMCHECKBOX 
 International First (2 days to Europe)


	I certify that the sample I am presenting for shipment is described truthfully to the best of my ability.  All information provided is complete and accurate to the best of my knowledge.  I accept full responsibility for the description of the material to be shipped.  I also acknowledge that I have received formal shipping training as provided by EHS (on-line training/training video/test) and verify that I have completed the MTA review process if necessary.

	Shipper’s Signature:
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